Update Your SQTR Online
Capt Adam Boyd, 424 Emergency Services Training Officer

DISCLAIMER: The first CAP Core Value is Integrity. If you are found entering false data
into this database, you will be investigated, and action will be taken to terminate your
membership if you are found trying to falsify records in a manner that compromises your
integrity and the integrity of the Civil Air Patrol.

Now, on a happier note, You can update your training and keep track of your
currencies through CAP E-services. These simple steps can help you stay aware of the
training you need, and also save time from some other guy entering all this data for the
whole squadron...like me.
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Your first step is to sign up for an Eservices account. Once you have an account follow
these directions to enter your data into the system
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Click on “My Operations Qualifications / National Records” and you wil see the

following screen.
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Operations Qualifications

Flemoe igi here Tor B eServices and Operations Qualfceiors manua,

Chick the appropriate link abowve,

**NOTE: Once the statement of understanding has been
eqreed to by dicking “Yes', you will no longer be required ko
agree again. A record of your agreement will b= kept in the
databasa unless your membarship lapses. If your membsership
lapses, you wil be reguired to agree to the statement again,




Click the link at the top labeled Emergency Services.
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Now, you can view your currencies and records for each specialty you have. To enter
your tasks into your online SQTR, Click the lower tab labeled SQTR Entry.
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From this page, you can then choose a specialty to enter tasks for from the drop box as
indicated below
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Once you have the specialty you want to enter a task for, you can then type in the
CAPID of the individual who trained you for that task. The date will be the date of the



training, not the date of entry. Do not enter a mission number, unless you
accomplished the training in conjunction with a mission number. Please ensure that the
person who instructed you is qualified to instruct. They will have the letters, SET on their
101 card.
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If you have the instructor information and the date entered at the top, be sure to click
the box next to your task and it will auto fill the space with new information. Be sure to
click save before navigating away from that page.

Once Your done entering your data, be sure to click the tab, SQTR Worksheet, and print
off a new SQTR sheet before logging out. This can serve as a record of your training,
should CAP lose your information. Its also convenient to have when at a meeting or
SAR/EX so you will know what training you will need next. | hope this helps. Please feel
free to ask any questions you may have. Thanks.

ADAM BOYD



